Wildon Employment and Leave History

Employment Record

Employers Name

Class of Business or Calling

N
Address Post Code

~ Name of Transmittee(s) of Business

AN Y
Address Post Code
Employees Name in Full Date of Birth Home Ph.
Address Post Code
Change of Address Post Code
Next of Kin Relationship Bus. Hrs. Ph.

Capacity in Which Employed

Date Employed

Award Applicable and Other Particulars

Termination Record

Date of Termination

Name of Person Terminating the Employment

N\ Reason for Termination

Effected by - Consent I:l Notice I:l Summary I:l Some Other Manner I:l

Details of Warnings :Date

:By Whom

:Details

1# Warning, Verbal

2™ Warning, Written

3" Warning, Witnessed:

Employer s

Signature

Witnesses
Signature

Employee s
Signature

Rate of Pay at Termination - Ordinary Pay

Termination Pay

Redundancy Pay

Salary Payable and Date of Change

Date

Amount

Date

Amount

Date

Amount

Date Amount

Record of Sick Leave

Details of Award Entitlement - First Year

Thereafter

Days Due

Details of Leave Taken

Balance

From To

No. of Days

Days Due

Details of Leave Taken

Balance

From To

No. of Days
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Wildon Employment and Leave History

Annual Holiday Record

Details of Additional Period | Date When | No. of Days | Details of Holiday Leave Taken
]

Details of Holiday Pay

to Serve Due to Absence |Leave Due |lLeave Due N

From To No. Days | Balance

Date Paid | Ord. Pay | Loading Total

Long Service Record

Ending Date of Qualifying Period After Allowing for Additional Period/s Required to be Served

Details of Additional Period No. of Days | Details of Long Service Leave Taken Long Service Leave Pay
to Serve Due to Absence Leave Due
From To No. Days | Balance How and When Paid Amount
Other Leave Taken - with or without pay (e.g. Maternity Leave)
Detail Type of Leave Taken No. of Days | Details of Leave Taken Leave Pay
Leave Due
From To No. Days | Balance How and When Paid Amount
1
Holiday Pay on Termination
How and When Paid Gross Pay
Less Tax
Employees Signature Net Pay
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